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Training Objectives

By the end of this module, you will be able to:

Identify the pre-requisites for renewal of a medical
assessment by Class | applicants.

Define the renewal process for a class | medical
assessment.

Distinguish between the case scenarios for existing
pilots.

List down different sections from a medical form.

Apply validationand businessrules.




Introduction

The Directorate of Medical is responsible for the approvaland
issuance of Class |, Il and lll medical assessment to a pilot
applicant/Air Taxi and Commercial Operator (ATCO) which is a
pre-requisite forissuinga license.

Thistrainingaims at covering the followingtopics:

* Renewal of class | medical assessment.

* The pre-requisites and process flow for obtaininga
medical assessment.

* The componentsofaform used for filinga
medical assessment (Renewal).

* Therolesandresponsibilities of each party involved.
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Introduction

All candidates must obtaina medical clearance each time they wish to get their licenses renewed.

This topicgives an insight to the procedure of undergoing the renewal of a medical examination with an approved medical
authority as per the medical standards notified by the Medical Directorate of DGCA. In this training we will cover the
renewal procedure for Class | candidates. Class | medical assessment is required forapplicants and holders of:

Commercial Pilot’s License (Airplane and Helicopter)

‘ Application registration Medical form submission Medical examination Renewal of medical assessment
with existingcomputerand
PMR no

‘ Renewal of Medical Certificate

y,/



Pre-requisites for
Class | Renewal
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Understanding the pre-requisites

All candidates must obtaina medical clearance each time they wish to get their licenses renewed.

The applicant must be registered on the DGCA portal with a valid eGCA ID.

\

@ The candidate must be over and equivalentto 16 years of age but not more or equal to 65 years.

EEE The candidate must also have an approved NOC
from the Medical Directorate.

/

y.,,



Process Flow:
Class | Medical Renewal




The Flow Chart

Let usunderstand how a medical assessmentisissued to Class | applicants.

Step 1 >——————'

— _'/

The applicant visits the Next, the applicant visits Applicantselectsthe
eGCA portal and signs-up the eGCA portaltoraisea DGCA empaneled Class 1
as a existinguser. A request fora Medical. Examinerfor
uniqueIDis issued and medica.

sentas an email or a text
message.



The Flow Chart

Let usunderstand how a medical assessmentisissued to Class | applicants.

N M _I\
|: P 7/ Step 5 / 5 Step 6 J
14 — = -,
IThe applicantisthen required tofill the IAn applicationIDis generated on I Upload investigation
e-form as per the nature of request. He / She form submission. Additionally, an reports before going for

email and SMS notificationis sent
to theapplicant.

submitsthe applicationonline along with a the medical examination.

photograph. The e-form must containthe " il e letof

. ' . e email will containthelisto
appll.cant scomp.lete personal details and blood tests that he/she needs to
medical declaration. perform.

Note: Format of an e-application

E-Application ID-YYYY/eGCA ID/MD/MEA/0000000001

I YYYY-Current Year I MD — Medical Directorate I MEA- Medical Examination Assessment



The Flow Chart

Let usunderstand how a medical assessmentisissued to Class | applicants.

N N\ N\
—-—————— Step 7 >——————— E’ Step 8 >——————— Step 9 >‘————
7 7 -V
I The applicant visits the DGCA The examiner will conduct DMS(CA) at the Medical
empaneled Class 1 Examiner the checkup and after Directorate receives the
for checkup and re-validates thatthe applicant will be medical application.
the fqrm in front of the |ssu§fq a medical The Medical Directorate
examiners. certificate. DMS(CA)/team marks the
The Applicant hasto carry The medical certificate is applicantasfit/temporary
hard-copy of ID proofthat he available fordownload at unfit/permanent Unfit.
had uploaded during the eGCA portal.
registrationand that ID will

be verified.

Note: In case of DGCA empaneled examiners, a single examiner will conduct the checkup.



The Flow Chart

Let usunderstand how a medical assessmentisissued to Class | applicants.

= 7/ -/ Sy O/
V 4 4

In case of fit, the medical IA medical assessment is IThe medical assessment
assessment will be sent over generated, and a PDF is in a PDF format is sent to
eGCA portal as well sent available fordownload at the applicantand the
through email. eGCA portal with applicant’semployer.
In case of temporary unfit, applicantlogin.
recommendation will be sent
to theapplicant through Note: For renewal, the applicant must apply 0-30 days prior to expiry of validity.
email.
In case of permanent unfit Note: If the applicant was declared temporary unfit in the last assessment, he/she can
the e-applicationgoes to reapply after completion of unfit period.

DGMS (air) forapproval. , _ e , .
He/She can only apply in 5 main centers within 0-30 days post unfit period.



Form Details: Renewal




Form Details: Common Forms

The following forms are for renewal of a medical assessment:

Search
Applications

Verify
Applications



Form Details: Introduction

Before we dive into the topic, let us take a quick look at some importantcommon detailsabout different e-forms:

*  Whateverinformationand details the applicantshave submitted, will be visible to the medical examiners. Whatever
reports and information shared by applicant and examiners, will be visible to the DGCA officers.
* Allforms, meant for applicant and examiner, will have a preview button for reviewingit before submission.

In the following few screens, we will look at different e-form.

gHa

DGCA Empaneled Class 1
Examiner



Renewal of Class 1 Medical : Medical Center Selection

Home | Services

Services = Medical :I Renewal Of Class 1 Medical

[Medical Center Selection

Medical Centers

Air Force Center ® DGCA empanelled Medical Examiner

Next

\ebsite ownad by Directorate General of Civil Aviation.

Designed, Developed and Hosted by TATA Consultancy Services



Renewal of Class 1 Medical ;: Basic Details

An applicant sees the following sectionsin the ‘Basic Details’ tab of the applicationform:

Personal
Details

ast Medical
Details

Address
Details

Flying
Experience

Contact
Details

License
Details

03



After selecting the medical center, then on click of Next, the applicant will be redirected to the Basic Details tab.

Home | Services

Basic Details
A

I Basic Details I

PMR No/Computer No
PR No*

1-00991/2018-L-1I

Personal Details

irst Name’

ABHAY

Last Name*

MEHTA

Medical Declaration

Computer No*

P-18460173

Middle Name

KUMAR

Father's Name

BINAY KRISHNA MEHTA

Renewal of Class 1 Medical : Basic Details

Basic Details

PMR No/Gomputer No
PMR No*

1-00991/2018-L11

Personal Details

First Name*

ABHAY

Last Name®

MEHTA

Mother's Name

NEETU MEHTA

Nationality*

INDIA

Date of Birth {DD-MMM-YY YY)

13-Dec-2001

Gender *

Male

‘Computer No*

P-18460173

Middle Name

KUMAR

Father's Name

BINAY KRISHNA MEHTA

Legal Guardian Name

A+
A-

B+
B-
AB+
AB-
0+
0-

- Select -—-

Please select Blood Group




Renewal of Class 1 Medical : Basic Details

Contact Details

IMobile No.* Alternate Mobile No.
5656565676
Email Id* Alternate Email 1d
devv(@g.com
Permanent Address
Apartment or Building number or Shop numbper* Area®
56 drfg
s
Landmark District®
NEW DELHI
State” Country*
Delhi v India A
Pincode™
110057
orrespondence Address
Apartment or Building number or Shop numbper* Area®

56 arfg -



Renewal of Class 1 Medical : Basic Details

Are you employed? @ Yes © No I Are you currently employed in Indian Defence Forces © Yes® No I

# | authorize DGCA fo send a copy of my assessment fo my Employer

Current Employer Name Correspondence Mail ID of Employer

aman kumar aman@gmail.com

License Details

Type of license applied for Type Of Operation = Single Crew ® Multi Crew
Commercial Pilot License (Aeroplane & Helicopter) v
FRTOL-R 9559

Aircraft Type Flying Hours

Flying Hours Till Last Medical

Aircraft Type Flying Hours

Flying Hours Till Last Medical

0

Place of Center/Examiner

N/A

Medical Status

N/A

Medical Valid Till

Medical Valid Till

Passport Size Photo

Choose Files |download.jpg ® X
Upload Photo* { Max Size:40 MB | Allowed Type:JPG,PNG JPEG BMP | Max Files:1)

Date of last examination

NIA

Remarks




Renewal of Class 1 Medical : Medical Declaration

Medical Declaration tab consist of medical declaration, medical details and applicant’s declaration.

Medical Declaratiol

DECLARATION

‘Good Physical & Mental Health

| Certify that | have not been sick for mere than 14 days in the
period after my last medical

Are you on any Medication? @ Yes ' No

Medication Details

Disease Name*

Disease Name

abc 123

Applicant's Declaration*

I hereby declare that all stalements and answers provided by me above are, o the best of my belief, complete and correct and that | have not withheld any relevant information or made any

ACTION

® Yes O No

Yes® No

REMARKS

TEMARKS 123 -, 123 remarks

Medicine*

Medicine

cle

abc, -234

Edit / Delete

Medication Details

Disease Name- Medicing

Disease Name Medicine

abc 123 abc, -234 Edit / Delete

Applicant's Declaration”

# | hereby declare that all statements and answers provided by me above are, to the best of my belief, complete and correct and that | have not withheld any relevant information or made any
misleading statement. | understand, that if | have with infent to deceive. made any false representations for the purpose of procuring myself a medical cerificate, | may be guilty of a criminal's offence,
I give my consent to the examining or asssessing medical officer or depariment to communicate with any physician or hospital whom | have consulted or may consult during the period covered by the
medical cerfficate issued following this examination.



Renewal of Class 1 Medical : Upload Investigation Reports

Basic Detalls Medical Declaration

Medication Details

Note:- The Medical Investigations should be carried out less than One Month of the Intended date of Medical and then uploaded.
Investigation Report Checklist

Check List

¥ Blood Hb%, TLC, DLG

¥ Urine REMME

# Any Other
Any Other

Investigation Reports

Choose Files | No File Uploaded
Upload Test Reports* | Max Size:40 MB | Allowed Type:JPG PNG PDF JPEG BMP | Max Files:15 )




Basic Details Medical Declaration
Medical Declaration
DECLARATION ACTION
(Good Physical & Mental Health Yes® No
| Certify that | have not been sick for more than 14 days in the Yes® No

period after my last medical

Are you on any Medication? ® Yes ' No

Medication Details

Disease Name®

Disease Name

Renewal of Class 1 Medical : Re-validation Screen

Upload Investigation
Reports

REMARKS

fit fit fit 12344, 23445 during revalidation

TEMARKS 123 -, 123 remarks

Medicine*

Medicine

Medication Details

Disease Name* Medicine*

Disease Name Medicine

abc 123 abe, -234 Edit/ Delete

Applicant's Declaration”

¥ Ihereby declare that all stalements and answers provided by me above are, to the best of my belief, complete and correct and that | have not withheld any relevant information or made any
misleading statement. | understand, that if | have with intent to deceive, made any false representations for the purpose of procuring myself a medical cerificate, | may be guitty of a criminal's offence,
| give my consent fo the examining or asssessing medical officer or department fo communicate with any physician or hospital whom | have consulted or may consult during the period covered by the

medical certficate issued following this examination.
l Revalidate Application




Payment: SMS and Email

back to Examiner

On successful submission of
Medical Request for Class |,lI

or lll for CivillDGCA Examiner

30 days prior to last Medical
Assessment expiry

Submission of Medical
application by Examiner

Submission of Medical
application by Examiner

Submission of Medical
application by Medical
Assessor
Submission of Medical
application by Medical
Assessor

2 Month prior to last Medical
Assessment expiry

Medical Request back to Examiner

Request Medical through Portal Application

30 days prior to last Medical Assessment expiry

When applicant is marked as FIT by the examiner
When applicant is marked as Temporary/Permanently

UNFIT by the examiner.

When applicant is marked as FIT by the DGCA

When applicant is marked as Temporary/Permanently
UNFIT DGCA.

2 Month prior to last Medical Assessment expiry

I Y A

Send Back of Medical Request
to Examiner Medical Request

Your request has been SEND BACK TO EXAMINER by DGCA with Application Id
XXXXXXXXXXXX XXX on DDMMYYYY.

Your request has been SUCCESSFULLY REGISTERED for MEDICAL with Application Id

XOXXXXXXXXX XXX on DDMMYYYY.
For the list of list of required investigation, please check your registered EMAIL ID.

Your last Medical Assessment will expire on DDMMYYYY. Kindly apply for renewal before
expiry.

Examiner has SUCCESSFULLY COMPLETED your Medical Request for Application Id

XXXXXXXXXXXX XXX on DDMMYYYY.
For Medical Certificate, please check your registered EMAIL ID/eGCA Portal.
Your Medical Request with Application Id x00xXXXXXXXX has been COMPLETED by the

MEDICAL EXAMINER with recommendation.
For Medical Certificate, please check your registered EMAIL ID/eGCA Portal.
Your Medical Request has been SUCCESSFULLY COMPLETED by DGCA for Application Id

XOKXXXXXXXX XXX on DDMMYYYY.
For Medical Assessment, please check your registered EMAIL ID/eGCA Portal.

Your Medical Request with Application Id xxxx has been COMPLETED, You have been
declared TEMPORARY UNFIT till DDMMYYYY on DDMMYYYY.

Your last Medical Assessment will expire on DDMMYYYY.

y//



Renewal: Roles
and Operations
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Roles and Operations

All candidates must obtaina medical clearance each time they wish to get their licenses renewed.

Pilot/ATCO

Request for Medical
Assessment to DMS

Visit Medical
Centers/Examiners
for Medical
Assessment

Medical Center

View Medical
Application
Assignment of
\[elTer]
Applicationto
individual
examiners
Verification of
Applicant
Complete Medical
Application
Issue of Medical
Certificate

Medical Assessor

View Medical
Application
Assignment of
Medical Application
within team
Complete Medical
Request

Issue of Medical
Assessment




Validation and
Business Rules:
Issuance and Renewal




Validation and Business Rules: General Rules for Medical Application

Listed below some general validation and business rules forissuance of a medical assessment:

Class | candidates are required to pay the following amount of money depending on their application status (Applicable for Air
Force):

o 3000 rupees (Initial issuance of license)
o 2000 rupees (Renewal of license)

* There are only few slots available at Air Force Hospitals. Limited slots are available everyday with DMS(CA) for special cases
booking. (Applicable for Air Force)

* Applicantis allowed to upload test reports at one go.

* The President of board for Air Force Center/Admin at the civil hospital assigns different sections of the e-form to different
examiners (up to four examiners).

* A medical examiner can not consecutively examine an applicant twice. An applicant is appointed a new examiner each time
(new or renewal). (Applicable for DGCA empaneled Medical Examiners / Civil Hospitals)

* An examiner can search the e-application using the eGCA ID/E-Application. Only one search is allowed at a time. (Applicable for
DGCA empaneled Medical Examiners / Civil Hospitals)

* An e-application ID is valid for 30 days’ after the submission an application. (Applicable for DGCA empaneled Medical Examiners /
Civil Hospitals)

* |f medical parameters are out of the specified range, then the field should be highlighted with red color or if examiner marka

field as abnormal it should also be highlighted with red color.
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Thank You

y,/



